UltraTax CS® Quick Start Guide G v nTWO rxe

Follow these Quick Steps to try out GruntWorx with UltraTax CS.

o From the GruntWorx.com homepage, click Start Free Trial signin (IPUREENON
e Complete the Registration.

e Read and accept the master agreement.

9 From the GruntWorx Dashboard, click &* to add a client. ::::::Tnm c"m" T
e The Client ID entered into the GruntWorx Dashboard must Spouse Name | |
match exactly to the Client ID in UltraTax CS. Last Name * | |

| |

Client 1D/ Locator™

Client ID/Locator must
match tax sofiware

e Upload client’s PDFs. (%) reaquired fields
e Add up to 15 PDFs per client, 150 MB per PDF.

cancel reset save and add another save

Q Once all files are uploaded, choose your Solution: CORE or PREMIUM.
e Choose Features: Populate Forms, Trade Details, Trade Summary.
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e With your UltraTax open, click Submit. G B «
e The GruntWorx Agent pulls your client’s data from UltraTax.
e A successful submission provides a Proforma processing is ﬂ R o S
completed! message.
. . . oK l
@ When Job Status is Completed, click on the client’s name. \—l
e Simply click on either file name to download and open.
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e With UltraTax open, and the client’s tax file A B 3 D E F G H
. . . 1 |Tax Payer: ANDERSON, IACK & JILL
closed, click Populate on the Diagnostics 5 Tax Year: "3
tab of the Pointsheet.xIsm and watch the 3 |Client Id: AIUT83024 Check Data|  Populate
4

import in real time!
e Open the client’s file in UltraTax and accept the pending records from Data Sharing.

For more detailed instructions, refer to the User Manual.
If you need assistance contact Customer Service at Support@GruntWorx.com | 877.830.6059
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